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Please make a copy for your own record B BETEREEIR - DUfFRoER
Raw Space / Standard Booth Exhibitor Early Move-in for Construction or Decoration Application Form

RERM / RERCSEBRER I AR MBRFRE

1. Exhibitor Information Z&ErFEE
Company Name /\ &% f#:
Booth No. #{ir4m5E:

Booth Size #{71HITE: Dimensions K ~f: m £ X m >k
Contact Person [#a& A Position BA{ir:

Tel. FEEE: Email ZEE:

2. Contractor Information HKZEFFER

(Local contractors must be appointed for the stand design and construction.)
(MWEZREAMBTEERNFEESRGIEREZRRES ©)

Name of Contractor 7% % $47%:

Contact Person 48 A Position Jkfir:

Address Hffif:

Tel &zh: Mobile Phone T2 &:E: Email 2
On-site Supervisor’s Name On-site Supervisor’'s Mobile Phone No.

RIS PN R IS NG Fi

3. Electrical Contractor T 73S E RER
(Pursuant to Electricity [Wiring] Regulations of Electricity Ordinance FiiEfyE I ERERVERNAS T BB IRAIC B [BLHEE] ZHE)

Name of Contractor & zE g 4475
Registration No. 275 it 4m5%:
Contact Person Bfzg A
Address Hffif:
Tel. EEzE:

Position H{ir:

Mobile Phone {28 :E: Email £

B

Raw Space Booth EEHiiES
HK$ 10,000 / US$ 1,280

National/Regional Pavilion EZZ/HIEEE
HK$ 30,000 / US$ 3,840

Security Deposit

Standard Booth 18 sqm or below 18 /KR T
Site Work Deposit

fEstE o T H HKS$ 3,000 / US$ 384

* Raw Space Exhibitors are required to pay a Security Deposit while Standard Booth Exhibitors are required to pay a Site Work
Deposit as stated above. The deposit will be refunded after the exhibition.

BESNEAATAEMU ErRER GRS S  MIEREREAVATRER MU F2EEREH TS - AEHEZENTRRE TR
This form must be submitted to the Official Stand Subcontractor no later than 30" August, 2024.

BEFARNJAME 2024 428 A 30 HECL5T KM EFEEREREIHR -

19 sqm or above 19 EJFKHL

HKS$ 5,000 / US$ 640

*k

Signature & Company Chop

BN EEIE Date H Hj:




Special Notes For Form 5/ (B ) FilFEEE

(Please refer to Exhibitor Manual for more details 28N RSB 2E2EEFH
RAW SPACE
1. Booth Layout Plans & Design Proposals
Booth layout drawings, plans and design proposals must be submitted to the Official Stand Contractor for approval no later than 30" August, 2024.
Drawings submitted must be in a scale of not smaller than 1:100 with full dimensions and they must contain such information as the floor plan, stand

elevation, telephone/broadband internet installation, electrical fittings, audio-visual equipment, colours and materials to be used, etc.

Any signage and visual parts (including the company name, logo, slogan, photo, pattern, etc.) at the height of over 2.5 metres facing the adjacent booth
must be set back 0.5 metres from the booth boundary.

The common side-wall bordering neighbouring stands with the height of over 2.5 metres has to be in smooth finishing, coloured WHITE and without any
logos or graphics on it.

2. Height Limit

No stand decoration, stand fittings or exhibits shall exceed 4 metres in height, unless prior approval in writing has been sought from the Show Organiser,
the Official Stand Contractor. For any structure exceeding the height of 3 metres, a safety certificate issued by an Authorised Person / a Registered
Structural Engineer (“RSE”) must be provided to the Official Stand Contractor before the opening of the show.

Stand Structure Type Stand Height Limit
Single-decker Stand 4 metres
Double-decker Stand

(Prior Application & Approval Required)

5 metres

Please note that there are varied maximum booth heights for different halls or ancillary areas. We recommend the Exhibitors to seek advice from the
Official Stand Contractor for more information.

For booths located within £500mm area under the hall’'s smoke curtain, the maximum permitted height is 2.5 or 3 metres as per below specifications.
The Official Stand Contractor will notify and alert the concerned Exhibitors individually about their booth height limits.

Booths under the Smoke Curtain in Maximum Booth Height
Hall 1A-E, Hall 3B-E 3 metres
Hall 3FG, Hall 5FG 2.5 metres

3. Hanging Structures & Trusses
Exhibitors must apply prior approval from the Show Organiser for hanging structures/trusses. The Official Stand Contractor will permit hanging
structures/trusses only with such an approval. Any hanging structure and truss from the hall ceiling must also carry a “Safety Certificate” and structural

calculations issued by an Authorised Person / a Registered Structural Engineer. Exhibitors must submit this safety certificate and structural
calculations to the Official Stand Contractor before the opening of the show.

4. Two-Storey Structures

Exhibitors must apply to the Show Organiser for approval of any two-storey structure. The two-storey structure construction is permissible only with
approval by the Official Stand Contractor. Exhibitors must bear full responsibilities for the safety of the structure as stipulated in the Construction Site
Safety Regulation (Chapter 59).

Any custom-built exhibition structure with access to the second level must also carry a Safety Certificate and Structural Calculations issued by an
Authorised Person / a Registered Structural Engineer. Exhibitors have to submit this Safety Certificate and Structural Calculations to the Official
Stand Contractor by the end of the stand construction period before the opening of the show. In case of failure to do so, the Official Stand Contractor
reserve the right to prohibit access to the second level of the structure.

5. Floor Load Limits
The total weight of stand and exhibits shall not exceed the floor load limits of respective halls.

Hall No. Floor Load Limit ( KG /sq.m.)
Hall 1DE, Hall 3DE 1,250
Hall 1ABC, Hall 3BC, Hall 3FG, Hall 5FG 1,700
Hall 1, 3 and 5 Concourses 500

6. Electricity
All electrical works shall only be carried out at Exhibitors' expenses by the electrical contractors appointed by the Official Stand Contractor. Design plans

or proposals for electrical installation together with aforementioned stand design proposals must be submitted to the Official Stand Contractor for
approval before 30" August, 2024. Electricity will be supplied in 220 volt (x6%), single phase, 50Hz or 380 volt (+6%), three-phase, 50Hz. One electric
socket only serves one electrical appliance. All electrical fittings and wiring must be installed in compliance with the Electricity (Wiring) Regulations of
the Hong Kong Electricity Ordinance (Chapter 406).

In compliance with the Electricity (Wiring) Regulations of Electricity Ordinance (Chapter 406), all electrical installations, inspections and testing must be
carried out by a qualified electrical worker from a registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should
be submitted to the Official Stand Contractor by 3:00pm on 19th October, 2024. Failure to provide the properly certified Form WR1 by 10:00pm on that



day will result in suspension of electricity supply for the stand throughout the show period.

7. Fire Precautions / Fire Service Certificate

To ensure fire safety for all construction with wooden materials, raw space contractors are required to install one fire extinguisher at a conspicuous spot
within the assigned booth area during the construction period for safety reasons. This rule is also applicable to group pavilion and themed zone area
with installation of one fire extinguisher for every 60 sgm within its assigned area.

Also for all two-storey booths, one functional extinguisher must be available at a conspicuous spot within the assigned booth area during the construction
and show period.

For stand structure using cloth fabric as its ceiling cover, please refer to the Clause 5.2.2 for the requirement details.

All combustible materials used for raw space stands shall conform to the standards acceptable to the Director of Fire Services of Hong Kong SAR; or
shall be brought up to those standards by treating with a fire-retardant paint or solution acceptable to the Director of Fire Services. In the latter case, the
work shall be carried out by a Class 2 Registered Fire Service Installation Contractor and a certificate (FS251) to this effect must be submitted to the
Official Stand Contractor by 3:00pm on 19 October, 2024 as a documentary proof of the fire safety compliance. For enquiry, please contact the Official
Stand Contractor.

8. Exhibitor-Appointed Contractor

a. Employment of Exhibitor-appointed Contractor

A Raw Space Exhibitor must appoint competent local contractor to design and construct its stand. Exhibitors should provide the names of their
appointed contractors, contact persons, telephone and address information to the Official Stand Contractor by using Form 5 for approval. The Official
Stand Contractor reserves the right to withhold approval to any contractor appointed by the Exhibitors concerned, evaluating their past record in discipline,
safety, etc. Exhibitors requiring assistance in appointing contractors for their custom-built stands should contact the Official Stand Contractor directly.
b. Construction Industry Safety Training Certificate

The Hong Kong Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA) and the Venue Operator have concurrently
agreed to endorse the Contractor Green Card System at the Exhibition Venue. Contractors entering the Exhibition Venue for construction works are
required to obtain the Construction Industry Safety Training Certificates (also known as “Green Card”). The main objective is to ensure that mandatory
basic safety training has been provided to contractors before working at the Exhibition Venue. All stand fitting contractors must acquire the
aforementioned certificates (cards) and have them properly displayed while working at the Venue. The Venue Operator’s security reserves the rights to
refuse entry or remove personnel who fail to provide valid credentials.

c. Insurance

The Exhibitor-Appointed Contractor shall effect or procure to be effected by its relevant subcontractor(s) public liability insurance(s) exclusively for the
provision of the contracting works for a sum (or the aggregate sum if more than one insurance policy will be effected) of not less than Ten Million Hong
Kong Dollars (HK$10,000,000) for any one occurrence and unlimited for the period of insurance with an insurance company authorised under the
Insurance Companies Ordinance (Chapter 41 of the Laws of Hong Kong) during the period from the Move-in Day to the Closing Day of the Exhibition
against liability to pay damages and compensation for injuries to or death of any persons and for losses or damages to any properties where such
injuries, death, loss, or damage as the case can be caused or arisen out of any act or default of the Exhibitor-Appointed Contractor and its employees,
agents and subcontractors in relation to their carrying out of the Contracting Work or defects of the Construction Materials.

In addition, contractors are obligated to comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282 (“ECQ”) to cover liabilities both
under the ECO and the common law for injuries at work in respect of all their employees, irrespective of the length of employment contract or working

hours, full time or part time, permanent or temporary employment.

The insurance liability encompassing thefts, fire, property damage, accidents, natural disasters and other general risks as demanded by the Show
Organiser should fully cover all periods throughout the Move-in Day, Show Days, Move-out Day and booth dismantle period (i.e. from 18th to 23rd
October, 2024).

Inspectors from Labour Department are authorised to check the contractors working in the Exhibition Venue at all reasonable times under section 72(1)
of Employment Ordinance, section 45(1) of Employees’ Compensation Ordinance and section 17L(1) of Immigration Ordinance. Relevant records and
documents should be provided for checking and inspection as required.

UPGRADED STANDARD BOOTH

1. Booth Design Drawing

Upgrade Booth Exhibitors who need an early move-in for stand construction or booth decoration must submit on or before 30" August, 2024 the duly
completed FORM 5 together with their full-detailed booth design drawings to the Official Stand Contractor for prior approval.

2. Fire Safety Precautions / Fire Service Certificate

According to the Venue’s regulations, Exhibitors with their booth ceiling structures covered with fabrics (whether be it fully or partially enclosed) must
notify the Official Stand Contractor about the concerned setup for approval six weeks before the start of the exhibition and verify its flame-retardant
property and water permeability. Exhibitors or their self-appointed contractors also need to submit a valid Fire Service Certificate (FS251) to the Official
Stand Contractor by 3 pm on 19" October, 2024 as a proof document for the materials being in compliance with relevant fire protection regulations. For
further details and inquiries, please contact the Official Stand Contractor.

Please note that regardless of whether they have been fireproof-treated or not, the use of straws and any kind of covering materials which are
impermeable to cause heat and smoke to accumulate are all strictly prohibited.

The Venue and the Show Organiser reserve the right to stop the contractors who are not in compliance with the above rules from carrying out their
stand construction work inside the Venue.
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